
How to manually register 

assistant/auditor/student

1. Click the [Turn editing on] 
Button
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2. 
Scrolling down to the bottom of 
the screen, you can find "Users" 
in the Course administration 
menu. Please click the arrow[▶].
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3. Click the [Enrolled users]



4. Click the [Enroll users] button
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5. Set the roles 

• 청강생: auditor

• 조교: assistant 

• 수강생: student

6. Put the ID number, then 

click the [Search] button 
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7. Confirm the roles 

• 청강생: auditor

• 조교: assistant 

• 수강생: student

8. Click the [Enroll] button



How to approve roles of assistant/auditor

1. You can see as below, click 'others' button -> and then click 'Assistant/Auditing approval' button in 

'Course Home' column.
(If you can not see any button of both, please click the triangle button in the blue box of the below picture.)



2. Click an 'Approval' button of a student who you want to approve as an assistant or a auditor in your 

class.
(You can see whether students ask for permission as assistants or auditors in the 'classify requisition' column.)

How to approve roles of assistant/auditor


