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1. Register Attendance
▶ Academic Affairs > Manage Classes > Lecture > Register Attendance

- Attendance Method: mySNU(Online) Attendance/Electronic Attendance(scard1.snu.ac.kr)
- Attendance Default: mySNU(Online) Attendance



2. Check Attendance: Check Present/Partially Present(Late/Left early)/Absent → Save

Make up
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Please click ‘Save’ 
after checking attendance

(Present, Partially 
Present(Late/Left early), Absent)

Prese
nt

Absent

Please click ‘Save’ after checking attendance
(Present, Partially Present(Late/Left early), Absent)
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3. Print: Print out attendance form including photo or English version

- Attendance Method: mySNU(Online) Attendance/Electronic Attendance(scard1.snu.ac.kr)
- Attendance Default: mySNU(Online) Attendance

(Eng&Photo)

(Eng&Photo)



4. Attendance Record: Download all attendance record in Excel file


